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SET UP DEFAULT ROUTING QUEUES JOB AID

As a Department EPAF Originator, you can establish a pre-defined default routing queue for a
particular approval category. The default routing will specify the mandatory levels of approval for that

category, assign names to some or all the levels, and identify the action each of the approvers must
take.
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&R Sclect an Approval Category and Go. Once the page refreshes, select the approval Level, User ID and action,
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