Per Theresa Ramos of OFAS (eff. 4/27/2017):

· If changes need to be made to the original PTI LOU after the PTI has signed it, the department is required to submit a new PTI LOU with new signatures on it.  Let the PTI know that this is stated in their PTI LOU that they signed….See last paragraph in the PTI LOU (just above the signature line) that way they understand why they are resigning the PTI LOU.


· When you submit a new PTI LOU, write “Revised on xx/xx/xxxx” on the upper right hand corner of the new PTI LOU just like you have been doing on the old PTI LOUs. 
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Please contact Shirley Rey Lovato if you have questions on the information provided above.

