


MANDATORY TRAINING – HR REPORTS
Complete HR Report Essentials Training
(in Learning Central)

Role: HR Report Viewer for Depts
(be sure to select HR-Payroll Orgs under Role-Specific 
Settings) Enter org code, then click “Add HR-Payroll Org” 
button

How do I complete a Banner Authorization Request (BAR)?
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https://learningcentral.health.unm.edu/learning/user/login.jsp
https://unm.custhelp.com/app/answers/detail/a_id/1586/kw/How%20do%20I%20complete%20a%20BAR


MANDATORY TRAINING – HR REPORTS

• Log into HR Reports

• Employee Application 
• Mandatory Training, then MT Report
• Report Type, Select “All Data”

• To Download – Actions, select Download, then

Note: Training report is updated nightly  
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MANDATORY TRAINING – INCOMPLETE
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MANDATORY TRAINING – COMPLETE
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